[COMPANY NAME]
Address: [Company Address]
Tax Code: [Company Tax Code]
Tel: [Phone Number] – Email: [Email Address]

PURCHASE ORDER
No.: [PO Number] – Date: [dd/mm/yyyy]
To: [Supplier Name]
Address: [Supplier Address]
Tax Code: [Supplier Tax Code]
We hereby place an order for the following goods/services:
1. Order Details
	No.
	Description of Goods/Services
	Unit
	Quantity
	Unit Price (VND/USD)
	Amount (VND/USD)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Total Amount: ……………………………
(In words): ......................................................................................
2. Delivery Date: [dd/mm/yyyy]
3. Delivery Location: [Detailed delivery address]
4. Payment Terms: [e.g., Bank transfer within 7 days from delivery date]
5. Other Notes (if any): …
We kindly request your confirmation and fulfillment of this order in accordance with the terms stated above.
Best regards,
AUTHORIZED REPRESENTATIVE
(Signature, full name, and company seal)

